BASEL INSTITUTE ON

GOVERNANCE

Project Associate for Collective Action

Job title: Project Associate for Anti-Corruption Collective Action
Place of work: Basel, Switzerland

Employment rate: 80-100%

Start date: As soon as possible

Contract type: 2 years with possibility of extension

Basel Institute on Governance

The Basel Institute on Governance is an international and independent not-for-profit organisation
working worldwide with the public and private sector to counter corruption and other financial
crimes and to improve the quality of governance. As a Swiss foundation with headquarters in
Basel, the Basel Institute maintains field operations in Africa, Eastern Europe and Latin America.
The Basel Institute is an Associated Institute of the University of Basel.

Job description

As a leading global centre of expertise on anti-corruption Collective Action, the Basel Institute
supports Collective Action as a way to improve standards of governance, compliance and fair
business by bringing together stakeholders from the private and public sectors, international
organisations and civil society.

The Collective Action Team at the Basel Institute is looking for an enthusiastic Project Associate
to support the implementation of our Collective Action projects, in particular our Collective Action
mentoring programme which supports civil society organisations around the world to strengthen
their private sector anti-corruption work through Collective Action.

We are looking for a self-starter who works well in a team and is open to occasional travel and to
the possibility of a temporary secondment to one of our field offices in Sub-Saharan Africa or Latin
America, should the need arise. The position reports to the Collective Action Specialist and works
in support of the Collective Action Specialist and wider team.

Key responsibilities

o Develop and drive research projects.

o Draft research outputs and promotional materials, including blogs, research reports, activity
reports, working papers and website content.

e Support the development of online and in-person training and teaching materials.

¢ Manage and promote the content on the B20 Collective Action Hub.

e Support the development and implementation of the mentoring programme.

e Support the Basel Institute’s engagement with the Business 20 (B20).

Basel Institute on Governance
Steinenring 60 | 4051 Basel, Switzerland | +41 61 205 55 11
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Qualifications and skills

e University degree in law, political science or a related field.

o Atleast 2-3 years of relevant professional experience, preferably in the anti-corruption
or Collective Action spheres.

e Track record in conducting applied and results-oriented research is highly desirable.

o Excellent writing skills with the capability to produce promotional documentation as well
as materials that are based on research.

e Experience and interest in managing social media content.

e Familiarity in engaging with stakeholders from diverse backgrounds and managing
partner and stakeholder relationships.

o Excellent time management, organisational, planning and problem-solving skills, with
ability to multi-task and prioritise.

e Attention to detail and independent assurance of follow-up to assigned tasks.

e Proficiency in MS Office.

e Motivation to work for an internationally operating not-for-profit organisation, including
with partners in developing and transition countries.

o Excellent written and verbal communications skills in English; proficient or good
knowledge of other languages, preferably official UN languages, is an advantage.

e Schengen area or UK citizenship is a requirement due to work permit restrictions.

Offer

We offer an interesting and rewarding work environment with a dynamic, proactive and
international team. The work is both routine and varied, and offers scope for initiative. The salary
is competitive.

Application

Please send your written application (CV, letter of motivation, reference letters and contact details
of three professional references; all documents merged in a single PDF file), at your earliest
convenience, but no later than 4 April 2022 by email to: application@baselgovernance.org

For further information about this position, please contact Scarlet Wannenwetsch at
scarlet.wannenwetsch@baselgovernance.org

Equal opportunity employer

The Basel Institute is an equal opportunity employer. It does not discriminate on the basis of race,
religion, colour, sex, gender identity, sexual orientation, age, non-disqualifying physical or mental
disability, national origin, veteran status or any other basis covered by appropriate law. All
employment is decided on the basis of qualifications, merit, and business need.



